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CHILLICOTHE CITY SCHOOLS 
Job Description 

 
 
TITLE:   Educational Aide (Paraprofessional) 
 
QUALIFICATIONS:   
 

1. The applicant shall have sufficient formal education to assure competency and 
perform the duties assigned. 

2. The applicant shall show sufficient promise of being able to profit from 
inservice training and shall be willing to participate in such training. 

3. The applicant shall present demonstrated ability in working with children in 
formal and informal situations and show evidence of successful work 
experience. 

4. The applicant shall be eligible to obtain a Paraprofessional License. 
5. The individual must have an Associate’s Degree or pass the Paraprofessional 

Test given by ETS. 
 
REPORTS TO:  Teacher and Principal 
 
JOB GOAL: 
 
To assist the teacher in achieving teaching objectives by working with individual students 
or small groups to help them achieve the skill levels of the class as a whole.  The aide 
will accomplish this goal under the direction of the classroom teacher and the supervision 
of the building principal. 
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Works with individual students or small groups of students to reinforce 
learning of material or skills initially introduced by the teacher. 

2. Assists the teacher in devising special strategies for reinforcing material skills 
based on a sympathetic understanding of individual students, their needs, 
interests, and abilities. 

3. Guides independent study, enrichment work, and remedial work set up and 
signed by the teacher. 

4. Corrects papers and supervises testing and makeup work as assigned by the 
teacher. 

5. Assists with such large group activities as reading aloud and story telling. 
6. Serves as the chief source of information and helps any substitute teacher 

assigned in the absence of the regular teacher. 
7. Alerts the regular teacher to any problem or special information about an 

individual student. 
8. Maintains the same high level of ethical behavior and confidentiality of 

information about students as is expected of teachers. 
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9. Participates in inservice training programs as assigned. 
10. Keeps bulletin board and other classroom learning displays up to date. 
11. Assists with the supervision of students during emergency drills, assemblies, 

play periods, and field trips. 
12. Performs other job related duties as assigned by the teacher or principal. 

 
Review:  This job description will be reviewed annually or bi-annually prior to March 31 
of current year. 
 
This job description in no manner states or implies these are the only duties, functions, 
and responsibilities to be performed by the position incumbent.  The incumbent will be 
required to follow the instructions and perform the duties required by the incumbent’s 
supervisor, appointing authority, or designee. 
 
 
_________________________________________  ____________________ 
Superintendent of Schools/Assistant Superintendent  Date 
 
 
My signature below signifies that I have reviewed the contents of my job description and 
that I am aware of the requirements of my position. 
 
 
_________________________________________  _____________________ 
Employee’s Signature      Date 
 
 
Approved:  [          ] 


